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ITono:xenue

00 opranu3anum padoTbl M0 PACCMOTPEHUIO 00PAIIEHUI IPAaXKIaH U IOPUINYECKUX JIUIL
OO01ue moI0:KeHus

1. ITonoxxenue 06 opranu3zanuu paboThl O PACCMOTPEHUIO OOpAIIEHUH TpaXKaaH U
ropugrueckux uil (nanee — [osoxkeHue) pa3paboTaHO B 1EISX MOBBIIICHHS Ka4eCTBa
WCIIOJIHEHUS U IOCTYITHOCTHU PE3yIbTaTOB PACCMOTPEHUSI OOpaIlleHHid IpaXaaH 1
IOPUINYECKHX JIUII, CO3/1aHUsI KOM(OPTHBIX YCIOBHM JUIsl yYACTHUKOB OTHOIICHUH,
BO3ZHUKAIOIIMUX PU PACCMOTPEHUHU OOpallleHui TpaskaH 1 IPUITIECKIX

JIUL, ¥ ONIPENEISIET CPOKH U

MOCIIE0BATEIBHOCTh ACHCTBUIM MyHHIIMIIATBFHOTO TOMIKOJILHOTO 00pa30BaTEIbHOTO
yupexaenus «Jlerckuii cax Ne8 ¢. benoroctuiisi» (nanee — YupexaeHue) mo pacCMOTPEHUTO
oOpalieHnit TpakKaaH U IPUAMYECKUX JIULL, a TaKKe MOPsI0K B3auMOIeCcTBUS

VYypexnenus ¢ YrpapieHUEM 00pa30BaHUs aIMUHUCTPALIUU POCTOBCKOIO MYHUIIMIIAJILHOTO
paifoHa ¥ APYrUMH OPraHU3aLUSMH U BEIOMCTBAMHU IIPU PACCMOTPEHUH 0OpalleH
IPAXKJIaH U IOPUIUYECKUX JINIL.

2. PaCCMOTpeHI/Ie O6paIHeHI/II>'I TpaxJiaH U OPpUAUYCCKUX JIUL OCYHICCTBIIACTCA quemﬂeHHeM
B COOTBETCTBHH C.

o KoHcrurynuen Pocculickont @enepanvy;

o ®denepanbHbIM 3aK0HOM OT 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoii
denepaununy;

o  ®enepanbHbIM 3aKk0HOM OT 02.05.2006 Ne 59-D3 «O nopsiike paccMOTpPEHUS

e oOpamenuit rpaxxaan Poccuiickoit denepanuny,

o ®enepanpubiM 3aKk0HOM 0T 27.07.2006 Ne 149-D3 «O6 unbpopmauy,

e  WH()OPMAIMOHHBIX TEXHOJOTUSIX U O 3aIIUTEe HHPOPMAITUN,

o ®enepanbubiM 3aK0HOM 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX;

e mHactosmum IlomoxxeHueM.

3. B nemnsix mosryueHust JOKyMEHTOB, HH(OpMaIiH, He0OXOIUMBIX JIJIST PACCMOTPEHUS
oOpalieHuit TpakKaaH U IOPUIHMUECKUX JIUL, TEXHOJIOTHYECKOT0 00eceueHusl IPOBEPKU
CBEICHMI YupexJIeHHe OCYIIECTBISET B3aUMOIeiCTBHE ¢ YTIpaBiIeHHEM 00pa30BaHUs



anmMuaucTpanuu PoctoBckoro MP, npyrumu opranu3anusiMyd, OpraHaMyd MECTHOTO
CaMOYTIpaBJICHHUS.

4. Pe3ynpTaToM pacCMOTpPEHHs 0OpaIeHui rpax/1aH v FOPUINIECKUX JIUIL ABIISIOTCS
HalpaBJIeHUE MMCbMEHHBIX U MPEJAOCTABICHUE YCTHBIX OTBETOB B YCTAHOBJIEHHBIX
3akoHoarenbcTBoM Pocculickoit denepanuu cinyyasx.

5. PaccmoTtpenuto nmojiesxar oopaiieHus Bcex rpaxkaan Poccuiickoit denepanuu u
IOPUAMYECKHX JIUII, @ TAK)KE HHOCTPAHHBIX TPAKIAH U JIUI] 0€3 TPpaKTaHCTBa, 32
HCKJIFOYCHHUEM CITy4aeB, YCTAHOBJICHHBIX MEXIYHAPOIHBIM J10TroBOpoM Poccuiickoi
Denepanuu iU QeaepaTbHBIM 3aKOHOM.

6. CBeneHust 0 MECTE HAXOXKJICHUST YUpEexKIeHUs, TpaduKe ero padoThl, TenedoHax u agpecax
AJIEKTPOHHOU TIOYTHI IOJDKHOCTHBIX JIMI Y IIpaBlieHus oOpa3zoBanueM PoctoBckoro MP,
JOJKHOCTHBIX JIML YUpexieHus, TeaedoHax U ajpecax 3JIEKTPOHHON OYThI
aJIMUHUCTPAIIMU Pa3MENIA0TCs Ha OUIHMATIBLHOM caiiTe YUpexkIeH s, OQHIInaTbHBIX
CTpaHuIax quemz{eHI/m B COILIMAJIBHBIX CETAX, HA HHq)OpMaHHOHHOM CTCHIC quemaeHHﬁ.
JIOTOTHUTEBHO pa3MeraeTesi HHGOpMaIus O crocodax HarpaBiIeHUS OOPAIICHUS:

e JIMYHBIN NIpUEM;

e Iloura Poccum;

e D3JIEKTPOHHA I10YTA,

e TenedoH,

o OI'MC "EnuHblii HOpTaI TOCYIAPCTBEHHBIX U MYHHUIUIIATIBHBIX YCIyT (pyHKIMiA)";
e  Odunmanbusiii caiit OO.

Opraﬂmaunﬂ A€JI0NMPOU3BOACTBA

7. Opranun3zanus paboThl C MUCbMaMM U YCTHBIMHU OOpaIlleHUsIMH IpaXk/laH JI0JKHA
obecreynBaTh HEOOXOAUMBIE YCIOBUS ISl OCYLIECTBICHUS IPEJOCTABIEHHOIO U
rapaHTupoBaHHoOro rpaxkaanaM Koncrutymueit PO npaBa obpamaTthest ¢ IpeioKeHUSIMH,
3asIBJICHUSMU U ’kajlo0aMu B TUCbMEHHOMN U YCTHOU hopme.

8. OTBETCTBEHHOCTH 3a oprann3anurio U COCTOAHHUE ACIIOIMPON3BOJACTBA 110 ITMCbMaM U
YCTHBIM O6paH_IeHI/ISIM T'paxJiaH BO3JIaracTCsa Ha pYKOBOIAUTCIIA y‘{pe)KI[eHI/IH.

9. Jlenompon3BOACTBO IO OOpAIICHUSIM TPaXKIaH BEIETCS OTICIBHO OT APYTUX BHJIOB
JIEJIONPOU3BOJICTBA U OCYILECTBIISETCSA CEKpPETapeM Y UpEKICHHUS.

10. [TpuHsATHE perIeH s 0 PACCMOTPEHUIO MTUCEM U YCTHBIX 0OpallieHui rpakjaH
OCYILIECTBIISIETCS] PYKOBOJUTENEM Y UPEKACHHUS.

11. HenocpencTBeHHOE MCIIOJHEHUE MTOPYYEHUH 110 MUCbMaM U YCTHBIM 0OpaleHUsIM
rpakJiaH OCYIIECTBIISIETCS OTBETCTBEHHBIMU PaOOTHUKAMH Y UPEIKICHHUS.

IIpuem u perucrpanusi NMCbMEHHbIX 00pPAaILEHUH TPAXKIAH U OPUIANYECKUX JIHIL
12. Bece moctynaromue B YupexaeHue oOparieHus TpaxaaH i OPUANISCKUX JTUI]

MNPUHUMAIOTCA U PCTUCTPUPYIOTCA B ICHD UX MOCTYIIJICHUSA CCKPETAPEM yqpe)KI[CHI/I}I B
COOTBETCTBHUH C JOJDKHOCTHBIMU 0053aHHOCTSAMM.



13. Konuu J0KyMEHTOB, ITOCTYIAIOIIKE ¢ OOpalieHneM (Harmpumep, KO aTTeCTaToB,
JMIUIOMOB, TPYIOBBIX KHIDKEK M JIp.), IPUKPEIUISIIOTCS K TEKCTY oOpamienus. [TlomydeHHble
MOJUTMHHUKY JIOKYMEHTOB, IICHHbIC OyMaru BO3BPalIalOTCs TpakaaHaM. [Ipu CHATUU KOTTUU
CEeKpeTapb CTaBUT Ha HEH 3aBEPUTEIIbHYIO HAIINCH.

14. OGpameHus rpaxk/iaH, KOMHA OTBETOB HAa HUX U JJOKYMEHTBI, CBSI3aHHBIC C UX
paspenieHueM, GOPMHUPYIOTCS B Jiesia B COOTBETCTBUHU C YTBEPKICHHONH HOMEHKJIATYPOil.

15. TTocTynuBIze MUCHMa TPaXKIaH PETUCTPUPYIOTCS CEKPETapeM YUPEKICHHUS B KypHAIIE
yueta (npusioxenue 1).

PerucrpannoHHbiii (BXOAAIINN) HOMED THChbMa COCTOUT U3 TIOPSIKOBOTO HOMEpa HHACKCa
Jie1a 10 HOMEHKJIAType MOCTYNUBIIET0 00paleHus B peesiax KajJeHIapHOoTro roa.

Ecnu 3asBuTens npuciaan HECKOJIBKO MUCEM, HO IO pa3HBIM BOIPOCAM, TO Ha KaKJ10€ MTUChMO
MIPOCTABJISIETCSI CBOM PETUCTPALIMOHHBIN HOMED.

Ecnu mucbMo niepeciiano, To B xkypHaie (B rpade «pruMeyaHne») yKa3plBaeT, OTKY/1a OHO
NOCTYMHI0 (0T aIMUHHUCTPALMH, TOPOACKOM MPOKYPaTyphl, OTAe a 00pa30BaHuUs U T.1I.)

[ToBTOpHBIEC TUCHMA CTABATCS Ha KOHTPOJIb. [Ipu paboTe ¢ HUMU TOAOUPAIOTCS UMEIOIIHECs
JIOKYMEHTBI 110 0OpaIeHusIM JaHHOTO 3asgBUTEINs. B sxypHaie ydeTta nmpucBanBaeTcs
OuYepeHON PErucTpallMOHHBIIA HOMED.

16. ITocne peructpanuu oOpalieHus HAPABISIOTCS PYKOBOAUTEIIO Y UPEHKACHUS JISI
ohopMIICHHS PE30ITIOIMU C YKa3aHUEM UCTIOTHHUTEIS, IOPSIKA U CPOKOB UCIIOJTHEHUSI.

TpeGoBanusi kK 00paICHNIO

17. TluceMeHHOe oOpaleHue rpakKIaHiHa JOJKHO COJIepKaTh HAMMEHOBAaHUE Y UpexkKIeHN,
160 GamMuIHIo, UMs1, OTYECTBO JOKHOCTHOTO JIUIIA MO0 €ro JOJKHOCTh, CBOH (PaMUIIHIO,
UMsl, OTYECTBO (IIPU HAJTMYKMHK), TOYTOBBIN apec, M0 KOTOPOMY HYKHO HAaIlPaBUTh OTBET,
YBEJIOMJICHHE O TIepeapecaiui O0pamieHus, 1aTy U JIMYHYIO MOIHKChH, a TAKXKE CYTh
obOpainenus. B ciiydae He06X0MUMOCTH (YTOOBI TOATBEPIUTH CBOU JTOBOJIBI) TPaXIaHUH
MOXKET HpI/IJ'IO)KI/ITI) K HI/ICBMGHHOMY 06pameHmo )IOKYMCHTI)I nu MaTepI/IaJ'II)I J'II/I6O X KOIINU.

18. B oOpariennu, cocTaBIeHHOM B (pOopMe 3JIEKTPOHHOTO TOKYMEHTA, T'pakJaHUH JIOJKEH
yKa3aTb: CBOM (aMUIINIO, UMs, OTYECTBO; aJPEC AIEKTPOHHOMN MOUTHI, €CJIU OTBET JOJIKEH
OBbITh HampaBJieH B (hOpMe ITEKTPOHHOTO JOKYMEHTA, M ITOYTOBBIH ajjpec, eclii OTBET JI0JIKEH
OBITh HAIIPaBJICH B MUChbMEHHOH (opme, b0 aapec (YHUKATBHBIH HACHTH(HUKATOP) JTHYHOTO
kabuHera Ha ExnHOM mopTare, mo KOTOPBIM JI0JKHBI ObITh HalpaBJIeHbl OTBET,

yBeOMIIEHHE O nepeazpecanun odpamenus. K oOpalieHuto rpakjaHiH BIPaBe MPUII0KUTh
HE00XO0/IMMBIE JOKYMEHTBI U MaTepUabl B 3JIEKTPOHHOU hopMme. Takxke OH MOKET UX
HaIMpaBUTh 3TU JOKYMEHTBI WM UX KOMUU B MUCbMEHHOU (hopme 1o moyre.

19. B KOJUIGKTUBHOM OOpAICHUH YKA3bIBAIOTCS: (DaAMUIIUS, HMsI, OTYECTBO OJHOTO
rpa)<IaHlHAa, OOPATUBILIETOCS OT JHUI[A KOJUIEKTHBA U (DaMUITUU, HHULIMATBI ¥ TIOJIITUCH
JPYTUX YWICHOB KOJJICKTHBA, C YKa3aHHEM KOHKPETHOTO ajpeca (TOYTOBOTO, JIIEKTPOHHOTO
1100 aapec JIMYHOTO KaOWHETa) 0 KOTOPOMY CJISYeT HAlPaBUTh OTBET.



20. OTBet Ha oOpareHue TpaXkaaH He TaeTCs B CICAYIONINX CUTYaIUsIX:

€cI B 0OpallleHNH He yKa3aHa (paMUIUs IPakAaHuHA, HallpaBUBLIEro oOpalleHue,
WJIM TIOYTOBBIN a/Ipec, IO KOTOPOMY J0JDKEH OBITh HAaIlpaBJieH OTBET;

€CJIM TEKCT IMCbMEHHOI0 00palleHUs He OAJaeTCsl MPOYTEHHIO, 00 3TOM B
TEUYEHHUE CEMH JTHEH CO THS PErucTpalliy oOpaleHus coo0ImaeTcs rpaXJaHIHY,
HalpaBUBIIEMY OOpalleHHe, €ClIU ero (JaMUIIUs U TOYTOBBIH aJpec MOoAIarTCs
IIPOYTEHHUIO;

€CJI TEKCT MMCbMEHHOI0 O0paleHUs HE [T03BOJISIET ONPEAETIUTh CYTh
NPEUIOKEHUS, 3asABICHHS WIH XKaJloObl, 00 3TOM B TEUCHHE CEMU JHEU CO JTHS
peructpanuy oOpaleHus cooOLIaeTcs rpaKAaHuHy, HalpaBUBIIEMY OOpalleHHE;
eclii B 00palleHnuy CoJIePKaTCsl HEIICH3ypHBIC JTMO0 OCKOPOUTEIHHBIC BBHIPAKCHHS,
YIPO3bl )KU3HH, 310pPOBbIO U UMYIIECTBY JODKHOCTHOTO JIMIIA, a TAKXKE WIEHAM €ro
CEMbH, B 3TOM CJIy4yae rpakJJaHuHy COOOIIAETCs O HEJOIYCTUMOCTH
3JI0yNIOTPEOICHUS ITPABOM,;

ecJii B 00pallleHuu COJIEPKaTCs CBEACHUS O MOJAr0TaBINBAEMOM, COBEPILIAEMOM
WIN COBEPILIEHHOM IPOTUBONPABHOM JESHUH, a TAKXKE O JIULE, €ro
[OJIFOTABIMBAIOLIEM, COBEPILAIOIIEM WIIM COBEPLIMBIIEM, 0OpallleHNe TOIEKUT
HAIPAaBJICHUIO B FOCYIapCTBEHHBIN OPraH B COOTBETCTBUU C €T0 KOMIIETEHIUEH;
eclii B oOpallieHH o0xaityercsi cyaeOHOe pelleHne, OHO B TeUEHUE CEMU JHEH Co
JIHSl pErUCTpallui BO3BpAILlaeTCs TpakJaHUHY, HallpaBUBILEMY OOpalleHHe, C
pa3bsCHEHUEM IOpsAKa 00’KaI0OBaHUs JJAHHOTO CyJ1eOHOTO pelleHus;

€CJIM MUCbMEHHOE 00pallleHre COIEPKUT HHPOPMALUIO O (PaKTaX BO3ZMOKHBIX
HapyleHUH 3akoHoaTenbcTBa Poccuiickoit @enepanuu B chepe Murpanuu, oHo
HAIpPaBJIETCS B TEUEHUE AT JIHEH CO JHS pEerucTpaliy B TEPPUTOPUATbHBIN
oprat ¢enepaabHOro opraHa UCIOJHUTEIbHOMN BIACTU B cepe BHYTPEHHUX JIel, U
BBICILIEMY JTOJKHOCTHOMY JIMILY cyObekTa Poccuiickoit denepaunu, npu

3TOM I'paXkJlaHUH, HAIIPaBUBLIMKA oOpalieHne, yBeAOMIIETCS O epeapecalii ero
oOparieHus,

€CII MUCbMEHHOE 00pallleHue COIEP>KUT BOIPOCHI, pellieHHE KOTOPbIX HE BXOJIUT B
KOMIETEHIIMIO YUpeKICHHS, OHO HAIlPaBIISIETCS B TEUEHHUE CEMU JTHEHN CO JHS
PETUCTPALIMK B COOTBETCTBYIOIIMM OpraH WM COOTBETCTBYIOLIEMY TOJKHOCTHOMY
JUILY, B KOMIIETEHIIUIO KOTOPHIX BXOJUT PELIECHUE ITOCTABIEHHBIX B 00palleHnn
BOIIPOCOB, ITPH 3TOM TPaKAaHNH, HAlIPaBUBIIHNHI oOpalleHe, yBeJJOMIISIETCS O
nepeajpecanuy o0paiieHus;

€CIIU B MIMCbMEHHOM O0pallleHNH IpaXkJaHMHA COJEPKUTCS BOIIPOC, HA KOTOPBIH
€My HEOJIHOKPATHO JaBaJINCh MUCbMEHHBIE OTBETHI 110 CYLIECTBY U IIPU 3TOM B
oOpalleHny He MTPUBOASTCS HOBBIE JOBOJIbI MM OOCTOATENbCTBA, FPAaXKIaHUHY
coo011aeTcs peneHre o 6e30CHOBATEIbHOCTH 0YepeAHOro oOpallieHus u
MPEKPALLEHUH NTIEPENUCKU 110 JAHHOMY BOIIPOCY;

ecyii oOpallieHrue Coep>KUT BOMPOC, OTBET Ha KOTOPBIM pa3MeIleH Ha
ounnanbHOM caiite YupexxaeHus B UHPOPMaLlMOHHO-TEIEKOMMYHUKAITMOHHON
cetu "MHTEepHET", rpaXK1aHUHY, HallpaBUBLIEMY oOpallleHre, B TeUeHUEe CEMU JTHEM
CO JHS perucTpanuu oOpamieHus cooOaeTcs AeKTPOHHbIN afpec 0pUIMaIbLHOTO
caiitTa B UH(pOpMaIIMOHHO-TEIIEKOMMYHUKAIIMOHHOHN ceTH "MHTepHeT", Ha KOTOpOM
pasMelleH OTBET Ha BOIIPOC, TOCTABJICHHBIN B 00paIlleHNH, IPH 3TOM 00palieHue,
cojiepxariee 00KaJoBaHHe CYJeOHOTO peleHHs, He BO3BPAIIAETCS;

€CIT OTBET 110 CYILIECTBY MOCTABIEHHOTO B OOpAIIEHUH BOIIPOCA HE MOXKET ObITh
JaH 0e3 pasriialieHus CBeIeHUH, COCTaBIISIIOIIMX TOCYJapCTBEHHYIO WIH UHYIO
OXpaHsieMylo (efepabHbIM 3aKOHOM TalHy, T'pakJaHUHY, HAallPaBUBIIEMY



oOpareHue, cCoo0IIaeTcst 0 HEBO3MOXKHOCTH JIaTh OTBET I10 CYIIECTBY
MOCTaBJICHHOTO B HEM BOIIPOCA B CBSI3U C HEJIOMYCTUMOCTBIO pasrIalieHus
YKa3aHHBIX CBEJICHUH.

21. [lucemeHHbIe 00palleHHs IpaXklaH U MaTepHalibl K HUM, KOIIMM OTBETOB, JJOKYMEHTHI 10
JUYHOMY TIPHEMY IpaxiaH (OPMHUPYIOTCS B Jiea B COOTBETCTBUU C HOMEHKJIATYPOM Jell.

IMopsiiok paccMOTPeHUsI MUCHbMEHHBIX (3JIeKTPOHHBIX) 00paIeHu i

22. IluceMeHnHOE 0OpaleHre MOAJICKUT 00s13aTEILHON PErUCTPAIK B TEUCHHUE TPEX JTHEH
MOMEHTa MOCTYIJICHUS B Y UpEXKICHHE.

23. [locne n3ydeHus: oOpalieHus, MPOBEPKHU JIMYHBIX JAHHBIX 3asiBUTENS, OOpaleHne
PETHCTPUPYETCS CEKpeTapeM Y UperkIeH!sl, OTBETCTBEHHBIM 3a paboTy ¢ 0OpaleHUusIMH B
XKypHaJie 00paleHui rpakJIaH U PUINYSCKHX JHIl (puioxenue 1).

24. TIpuHsiTHE PELICHHUS 110 PACCMOTPEHHIO MTUCHMEHHBIX (JICKTPOHHBIX) 0OpaIeHuit
OCYIIECTBJISIETCSL PYKOBOAUTENIEM Y UPEKICHUS, KOTOPBIA Ha3HAYAET UCTIOTHUTEIS U
OTIpe/ieTIsieT CPOKU PACCMOTPEHHUs 0OpallleHuS.

25. Cpox paccmotpenus oopamenust coctapisieT 30 qHEH co THS perucTpaii KpoMe
CITy4aeB, MPeyCMOTPEHHBIX 3aKOHOIATEIILCTBOM. B HCKITFOUHTENBHBIX CITydasiX OH MOXKET
ObITH TIpoAJieH, HO He Oonee ueM Ha 30 nHel. O mpoATIeHUHN CPOKA PACCMOTPEHUS 3asIBUTEIb
YBEIOMJISICTCS OHUIHATIBHO.

26. PaccmoTpenue oOpalleHuii, CoaepKamux BOIMPOCHl U IPEITOKEHHS 10
MIPEAOTBPALEHUIO BO3MOKHBIX aBAPUI M MHBIX YPE3BBIYAWHBIX CUTYallUH, IPOU3BOIUTCS
0Oe30TarareiabHo.

27. HcnonauTenb, Ha3HAYECHHBIN PYKOBOAUTEIIEM, TOTOBUT IIPOCKT OTBETA HA 06pameHHe u
MNpeACTABIACT €T0 B YCTAHOBJICHHBIC CPOKH PYKOBOAUTCIIIO HA YTBEPIKACHUC.

28. CoxeprkaHue MPOEKTa OTBETA HE TOJKHO MPOTUBOPEUYHTH 3aKOHOAATEIBCTBY
Poccuiickoit ®eneparuu, ApocnaBckoii 06J1aCTH, aKTaM OpPraHOB MECTHOTO CaMOYIIPaBICHUS
PocroBckoro paitoHa 1 IPUHITHIM B OOIIECTBE ATHUECKUM HOPMaM.

29. Eciu JIL paCCMOTPCHUA 06paH_[eHI/I$I TpeGyeTCH MOJIYYCHHEC NOIIOJHUTCIIbHBIX
MaTCpHraIoB, UCIIOJHHUTEIb TOTOBUT U HAIIPABJIACT HCO6XOI[I/IMI>IC MHUCbMa-3alpOChl.

30. 3ampoc cocTaBIsIeTCS B TPEX IK3EMILUISIPAX: OAWH HAMPABIISETCS 110 HA3HAYCHUIO, IPYTOi
— 3asIBUTEIIIO OOpAIlIEeHus], TPETUI OCTaeTCs B YUPEXKJICHUH C OTMETKON O HalpaBJICHUH.

31. IIpu momy4eHUr IpoeKTa OTBETa Ha 0OpalleHne, pyKOBOAUTENb IPOBEPSET €ro Ha
IpeIMeT NPaBUIBHOCTH OPOPMIICHHUS, TOJTHOTH HHPOPMAIIH, COOTBETCTBHUS BBIBOJIOB
JEMCTBYIOLEMY 3aKOHOATENbCTBY. [Ipu cornacuu ¢ npeacTaBIeHHBIM IPOEKTOM OTBETA,
PYKOBOJUTEND IEPEAeT €ro AJIs HallpaBJIeHUs 3asBUTENI0. Eciin He cornaceH, Bo3Bpalaer
WCTIOJHUTEIIO Ha I0pabOTKY € YKa3aHUEM CPOKOB YCTPaHEHHs HEJJOCTaTKOB.



32. Ecnu 0TBeT 10 CyIIECTBY MOCTABICHHOTO B OOPAIIEHUH BOTIPOCA B CHITY KaKUX- JINOO
MPUYHH JaTh HEIb3s, JIMIY, HalpaBUBILIEMY OOpalieHne, COO0IIaeTCsi O HEBO3MOKHOCTH
JaTh OTBET.

33. ObpareHre 10JKHO OBITh PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a ()aKThl U JOBO/IBI,
W3JI0’KEHHBIC B HEM, JIOJDKHBI OBITH MPOBEPEHBI C TOYKU 3PEHUS TOJTHOTHI, TOTHYHOCTH,
3aKOHHOCTH, 00OCHOBAaHHOCTH M JIOCTOBEPHOCTH. OTBETHI Ha 00pallleHus JOKHBI OBITh
apryMEHTHPOBAHHBIMU, C Pa3bsICHEHHEM BCEX 3aTPOHYTHIX B HEM BOTIPOCOB.

34. I1pu opopmieHun oTBETa HA OOpAIIEHUE HEOOXOIUMO PYKOBOJICTBOBATHCS MPABHIIAMH
JIEIIOTIPOU3BOICTBA M O(OPMIICHHS HCXOISAIINX JOKYMEHTOB. OTBET JOKEH CONEpKaTh
JaTy, peruCTPallMOHHBII HOMEp TOKyMEHTa, (PaMHIIUIO, HMSI U OTYECTBO 3asBUTEIIS, €TO
MOYTOBBIH ajpec, TEKCT (OTBEThI HAa MOCTABJICHHBIC BOIPOCHI), HAUMEHOBAHHUE JIOJKHOCTH
JIMIIA, TIOJIMCABIIETO JOKYMEHT, ero ()aMIIIUI0, MM, OTYECTBO U HOMeEp TesiehoHa
WCTIOJTHUTEIIS.

Opranu3anus JUYHOTO npuema rpaxaan. [lopsiiok paccMoTpeHust yCTHBIX
oOpameHui.

35. JInynbIi TpUeM rpaxaaH OCYIIECTBISETCS B IEJIAX ONEPATUBHOTO PACCMOTPEHUS YCTHBIX
oOparteHu# Tpak/iaH ¥ MPEACTABUTEIICH FOPUIUICCKIX JIUII, OTHOCSAIINXCS K KOMIIETCHITHH
VYupexenus, COKpaieHus: KOJU4eCTBa MTUCbMEHHBIX 00pallleHnii, OpraHu3aiun
MpenynpeanuTeNbHON paboThl, YCTAHOBICHUS U YCTPAHEHUS PUYHH HEBBITIOTHEHUS
JOJDKHOCTHBIMHU JIMIIAMH BO3JIOKEHHBIX Ha HUX 00S3aHHOCTEH.

36. [IpueM rpakaan OCyIIECTBIICTCS pyKoBoaUTeNeM Yupexaenus. [Ipun HeoOxoaumocTu
PYKOBOAMTEIb MOXKET I PELICHUS BOIIPOCA IIPUTIIACUTE CBOUX 3aMECTUTEIIEH, 3aBEAYIOIINX
CTPYKTYPHBIMHU O/Ipa3/IENICHUSMH, MIpenoaBaTesiell Wi Jpyrux paOOTHUKOB Y UpexkIeHNUS.

37. adopmarus o MecTe nmpuema, a Takke 00 YCTaHOBIICHHBIX IS TPHEeMa JHSIX U 9acax
JOBOJUTCSI 1O CBEJIEHUS Tpak/iaH yepe3 HH(GOPMAaIMOHHBIN CTeH]T U O(pUIIMaTbHBINA CaliT
YUPEKICHUS.

38. HpI/I JIMYHOM IIPUEME TPAKIAAHUH JOJIKCH IMPEABABUTL NOKYMCHT, y,HOCTOBepHIOH_II/Iﬁ €ro
JINYHOCTD.

39. Coneprxkanue yCTHOTO OOpaIICHUS 3aHOCUTCS B KAPTOYKY JINYHOTO TIpUeMa (IIPpUIoKEHHE
2). B cityuae, eciii U3J7I0)KEHHBIE B YCTHOM 00paiieHnu (akThl H 00CTOSTEIBCTBA SIBISIFOTCSI
OYEBUIHBIMU M HE TPEOYIOT JOMOJHUTEIHHOM MTPOBEPKHU, OTBET HA OOpAIICHUE C COTIIacUs
3asBUTEIISI MOXKET OBITh JIaH YCTHO B XOJI€ ITPHEMa, O YeM JIeJIAeTCs 3alUCh B KAPTOUKE
JIMYHOTO IMpuema. B ocTanpHBIX ClIydasx 1acTcsa MHUCBMEHHBIA OTBET 10 CYHICCTBY
MOCTABJICHHBIX B 00OpaIIeHNH BOIIPOCOB.

40. YcTHble 0OpalleHust MOTYT MOCTYIaTh pU MPOBEJCHUN IIpHUeMa, BO BpeMs Tele(OoHHBIX
MIEPErOBOPOB U PaCCMATPUBAIOTCA B CIIydasiX, KOT/1a U3JI0’KEHHbIE B HUX (PaKThI U
00CTOSITENLCTBA OUEBUIHBI U HE TPEOYIOT JOMOTHUTEIHHON MPOBEPKH, TMUHOCTH
oOpalaroxcst U3BECTHBI U yCTaHOBIIEHbI. Ha ycTHBIE 0OpalieHus, Kak npaBuio, AaeTcs
OTBET B YCTHOMH hopme.

41. Undopmarus o0 ycTHBIX 00pallleHusIX MOXKET ObITh BKJIIOUEHA B )KypHaJl oOpalieHui.



O06001eHNe M AaHAJIN3 MMCbMEHHBIX M YCTHBIX 00palleHuil rpaxkiaH

42. PyKOBOIUTENb YUPEKACHUS WIH 10 €r0 MOPYICHHIO IPYTHe TOJKHOCTHBIC JIUIA
JOJKHBI CUCTEMAaTUYECKU aHAIIM3UPOBATh M 0000IIATh TPEIOKCHHISI, 3asIBICHUS, KaTOObI
IPaXKJIaH U IOPUIHYCSCKUX JIUI U COACPIKAIINUECA B HUX NMPAKTHICCKUE 3aMEUaHUs C IICITBIO
CBOCBPEMEHHOTO BBISIBIICHUS U YCTPAHCHUS MTPUYMH, TTOPOKIAONINX HAPYIICHUE TIPaB
3asiBUTEJICH, 3aIIUTHl HHTEPECOB IPaX/IaH U IOPUINYCCKUX JIUI] B COOTBETCTBHH C
3aKOHOAATEIBCTBOM, a TAK)KE COBEPIICHCTBOBAHKME OPraHU3AMOHHON K YIIPaBICHUECKON
JIEATEILHOCTH.

43. O6001menue oopameHnii MOKHO OCYIIECTBIIATH O CICAYIOIIEH TPUMEPHOM
K1accuUKaLUK: 110 aapecy oOpauieHui (B TOM YHCIIe MOCTYMAOIINX U3 BBIIIECTOSIINX
OpraHM3alyii U JIp.): 10 THIIAaM U BUJIaM YUPEXKICHHN; CKOJIBKO MOJyYCHO U PACCMOTPEHO
KOJUICKTUBHBIX, HHIMBUYaIbHBIX, aHOHUMHBIX OOpAICHHIA; 10 HAMIPABJICHHUAM PaboThI (110
kinaccudukaropy tem). [IpoBOAUTCS KOJIMYESCTBEHHBIN M KAYECTBEHHBIN aHAIN3 BCEX
MOCTYMUBUIMX OOpaIIEHUH C XapaKTepUCTUKON (PaKTOB, U3JI0KEHHBIX 3asIBUTEISIMUA U
YKa3aHHUEM PEe3yJIbTaTOB. B YACTHOCTH, KaKue (DaKThl MOATBEPIUINCH ITOJHOCTHIO WU
yacTuuHO. [To pe3ynbraTtam ananusa npeacTrasiseTcs HHPOpMaLUs ¢ KOHKPETHBIMU
PEKOMEHIallUsMU 10 COBEPILIEHCTBOBAHUIO padOThI B JAaHHOM BOIIpoce. Marepualisl
oopmisiroTCst B BUjie 0000IIEHHBIX CBEIEHUH, TaOIMIl U AaHATUTUYECKUX CIIPABOK.

44, Ananutryeckas HHGOPMAIIHS TI0 UTOTaM pabOThI ¢ OOpaICHUSAMHU TPaKIaH
[IO/IOTABJIMBAETCS 32 KaJCHIApPHbIN IO/ WU Y4eOHBIi.

®opMuUpOBaHUE U XPaHeHHe /eI 10 MUCbMaM U YCTHBIM 00pallleHusIM IPakaaH

45. Bee MOCTYNIMBIINC MTNCbMaA U YCTHBIC o6pa1ueHI/1;1 rpaxKJiaH 1mocJj€e na4yuv OTBeTa JOJ?KHBL
OBITh BO3BpalI€HbI CCKPETAPIO CO BCEMHU OTHOCAIIMMUCA K HUM MaTCpruajlaMu IJid
HECHTPAJIM30BAHHOI'O YUCTa U (I)OpMI/IpOBaHI/I}I ACII. (DOPMI/IpOBaHI/Ie U XpaHCHUC OCII 11O
O6paHIGHI/I$[M rpaxJiaH U IOPpUANYCCKUX JIUL Y UCITIOJTHUTECIIA 3alIpeiacTCA.

46. TTuceMeHHBIe 0OpaleHus!, KOIMH OTBETOB Ha HUX M JOKYMEHTHI, CBS3aHHBIE C X
paspelieHreM, a TaKkke JOKYMEHTBI [0 JMYHOMY ITPHEMY Ipax/iaH (OpMHUPYIOTCS B JieNa B
COOTBETCTBHUH C YTBEPKICHHON HOMEHKIATYpPOU JIel.

47. B npouecce (opMUpOBaHUS €)1 IPOBEPSAETCS TAKXKe MPABUILHOCTh O(OPMIICHUS
JOKYMEHTOB (IIOJMUCH, AaThl, HHACKCHI, aapecartsl). HemoopopMiieHHbIE M HEKOPPEKTHO
o(opMIIeHHBIE JOKYMEHThI BO3BPAILIAIOTCS HCIIOJHUTENSIM Ha 1I0paboTKYy.

49. TIucpma 1 MaTepHalIbl IO YCTHOMY PAaCCMOTPEHHIO OOpaIlleHU rpaX/iaH XpaHATCS MATh
JIET, TIOCJIE YEer0 YHUYTOKAIOTCS.

49. Tlo ucTedYeHUN YCTaHOBIIEHHOTO CPOKa XPAaHEHHsI TOKYMEHTOB TI0 TIPETIOKESHHSIM,
3asBJICHUSM U JKa100aM COCTABIISICTCS aKT 00 MX YHUUTOKEHUH, KOTOPBII IMOAMUCHIBACTCS
YIEHAMH 3KCIIEPTHOU KOMHMCCHUH M YTBEPKAAECTCS PYKOBOJUTEIEM Y UPEXKICHUS.

OTBeTCTBEHHOCTDH 32 HAPYLICHHE 3AKOHOAATEeIbCTBA 00 00palIeHUsIX TPaKIAH

50. OTBETCTBEHHOCTH 32 OPTAHU3AIMIO PACCMOTPEHUS OOpAIlIEHUH rpaskaH Bo3jIaraercs Ha
PYKOBOJIUTEIS Y UPEIKICHUS.



51. [lepconanbHast OTBETCTBEHHOCThH 32 CBOCBPEMEHHOE U KAYECTBEHHOE PACCMOTPEHHE
oOpalieHnii TpakaaH, MOATOTOBKY OTBETA B YCTAHOBJIEHHBINA CPOK M JOCTOBEPHOCTH
M3JIOKCHHBIX B HEM JIaHHBIX, BO3JIaraeTcsi Ha HEMOCPEICTBEHHOTO HCTIOMHUTEN s, OTCYTCTBHE
HETOCPECTBEHHOT0 UCHOTHUTENS (00JIe3Hb, OTIYCK, KOMAaHAMPOBKA U T.II.) HE CHUMAET C
PYKOBOIUTENST YUPEKICHUSI OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE M KaYeCTBEHHOE
paccMOTpeHHe O0pallleHui Tpak/iaH.

52. HenpaBoMepHBIil OTKa3 B IpUeMe WM PACCMOTPEHUN OOpALeHNH TpaXKaaH, HapyIIeHUe
CPOKOB WJIM MOPsAKA UX PACCMOTPEHMs], IPUHATHE 3aBEJOMO HEOOOCHOBAHHOTO,
HE3aKOHHOT'O PELICHHUs], IIPECIICIOBAHNE IPAKIAH 3a KPUTHKY, IIPEIOCTABICHUE
HEI0CTOBEPHOU NH(pOopMaLuu 100 pas3riialleHne CBeICHUH 0 YaCTHOM KU3HH Ipa)K1aHMHA
(6e3 ero cormacus), a TaKKe Apyrue HapyIIeHHUs 3aKOHOAATEIbCTBA 00 OOpAIICHUSX IPAKIAH
BJIEKYT 3a COO0I OTBETCTBEHHOCTH JIOJKHOCTHBIX JIULl B COOTBETCTBHH C 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanun.

3aka0unTeIbHbIE MOJI0KEHNA

53. Hacrosimee [lonoxxenue pazpaboTaHo B COOTBETCTBHH C Y CTaBOM Y UPEXKACHUS U
BBOJIUTCA B JICUCTBHE MOCIIE YTBEPKACHUS PYKOBOAUTEIIEM Y UPEKICHUS.

54. Vsmenenus B Hactosee [looxxeHne MOryT ObITh BHECEHBI IPU U3MEHEHUU
3aKOHOJATEIbCTBA B 00JIACTH paCCMOTPEHMsI 0OpallieHUH I'pakaH U IOPUINYECKUX JIMIL.

[Tpunoxenue 1

dopma xKypHajaa odpameHuii

®.1.0. Anpec mecta
rpaXJaHUH KHUTEIHCTBA ndopm
Ne m\nm & TPWIIAHITHA, arus oo
Hara poauTens pomutens | Kpatkoe | JomkHO HCTIOIHE
(permic noctymut | (3akonnoro | ®.M.O. | (3akoHHOrO |comepka| CTb, -
Tpa- €HUsl | IpejacTaBu | oOydyaroll | IpeJACTaBUTE | HHE ®.1.0. (nprHATO
HOHH obparie | Tens), erocst 7I51), oOparie | HCIIOIHU .
. ust MpeJCTaBu MECTOHAXOX | HUS TeIs
il No) pelieHue
TeIs JIeHHe
IOPHINIECK IOPUINIECKO )
Oro JHIa O JHIa
1 2 3 4 5 6 7 8

[Tpunoxenue 2

KAPTOYKA JIUYHOT'O ITPUEMA I'PAKIAH



CBeneHus o 3aABUTEIIE.

(bammrist, UMsI, OTYECTBO IPaXKIaHUHA)

(mouTOBBIH ajpec; aJpec MecTa KHUTEILCTBA IPAXKIaHHHA; KOHTAKTHBIN Tele()OH)

Coneprxanue yCTHOTO OOpaIieHus:

Pe3yibTaT paccMOTpeHUsI YCTHOTO 00pAallleHUs] IPAKIAHNHA
1. lano ycTHOE pa3bsiCHEHUE

2. [TpuHATO MUCHMEHHOE OOpaIlieHUe IS TIepeaadn Ha pACCMOTPCHHE

(MOKHOCTE JIAIA, IPOM3BOAMBIIETO JMIHBI prem) (moamucs) (haMuIIs 1 HHHIHATE)

Bx.Ne ot
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